[DAY] [MONTH] 2026
Dear [Supervisor Name],
I am writing to request approval to attend EMS & FIRE PRO EXPO, the largest EMS & Fire Expo in New England, held at the Mohegan Sun in Uncasville, Connecticut, on October 21–24, 2026.
The conference features two outstanding pre-conference educational opportunities—the Pediatric Symposium and the Weathering the Storm Summit—followed by three days of educational sessions presented by nationally recognized experts, along with a 125,000-square-foot exhibit hall showcasing the latest products, technologies, vehicles and services in emergency medical services and fire rescue.
The educational content offered at EMS & FIRE PRO EXPO aligns with current evidence-based practices and emerging trends in prehospital care, emergency response, and public safety. The knowledge and skills gained will help me provide safer, more effective patient care while supporting our organization's commitment to clinical excellence and continuous improvement.
I believe attending EMS & FIRE PRO EXPO will enhance my professional knowledge, strengthen my clinical skills, and enable me to bring new evidence-based practices and training back to our department, ultimately improving the quality of care we provide to our community. 
By attending EMS & FIRE PRO, I will benefit from:
· The opportunity to participate in the Pediatric Symposium and/or the Weathering the Storm Summit, along with more than 100 educational sessions.
· Continuing education (CE) credit for each eligible session attended.
· Exposure to new clinical skills, best practices, and emerging industry trends.
· Networking opportunities with EMS and Fire professionals from across the country and around the world.
· The opportunity to evaluate the latest technologies, products, and services presented by over 180 exhibitors.
The sessions I plan to attend include:

1. [Insert Session Name or Topic]
2. [Insert Session Name or Topic]
3. [Insert Session Name or Topic]
4. [Insert Session Name or Topic]

Upon my return, I will provide a summary of the key educational takeaways, share relevant presentation materials and resources with the team, and, if desired, conduct a brief in-service or informal training session so that the department can benefit from the information gained during the conference.
I understand the importance of maintaining adequate staffing and operational readiness. If approved, I will coordinate with my supervisor to ensure my attendance has minimal impact on scheduling and departmental operations.
Below is my anticipated cost estimate:

Roundtrip Airfare (if applicable): ________________________________________
Transportation (if applicable): __________________________________________
Hotel (if applicable): _________________________________________________
Conference Registration: ______________________________________________

Thank you for considering my request. I appreciate your support of continuing education and professional development, and I look forward to your favorable consideration.
Respectfully,
[Your Name]


